baarorBopuTeabHbIN (POHI MOMOIIU MOKUIBIM JIFOAAM
"Cssa3b Iloxoaenni'"
( baarorBopurenbHbiid poux ""Ceasb Ilokonenuii')

ITOJIOKEHHME O 3AHIUTE IIEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA

1. O01Me MoJI0KEeHu A

1.1. Hacrosee [lonoxkenue o 3amuTe MEPCOHANBHBIX NAaHHBIX PAOOTHHUKOB (naiee —
[Tonoxxenne) bmarorBoputensHOro QoOHIA TOMOIIM MOXKUIBIM JoAsIM "CBsi3b [lokonenuit"
(bnarorBopurenshseiii hona "Cssa3p I[lokonenui") (mamee - Opranusaunus, Paboromarens)
pa3paboTaHo B COOTBETCTBUU C TpymoBeIM KojekcoM Poccuiickoit ®@enepannu (mamee —TK
P®), Konctutynueit Poccuiickoit ®enepanuu, @enepanbHbiM 3akoHOM OT 27 utois 2006 1. Ne
149 — @3 «O6 mnbpopmanmu, UHPOPMALMOHHBIX TEXHOJOTHSIX M O 3alIUTe WHPOPMALUN,
®enepanbHbiM 3ak0oHOM OT 27 wutonga 2006 r. Ne 152 —®3 «O mnepCOHANbHBIX JTaHHBIXY,
[TpaBuiiaMu BHYTpEHHETO TPYIOBOTO pacnopsiaka OpraHuzanuu.

1.2. Iens paspabotku IlomokeHuss — ompeaeneHrue mopsaka 0O0padOTKH MEepCOHATBHBIX
JaHHBIX paboTHUKOB OpraHuzanuy; oOecleyeHre 3alluThl MpaB U CBOOOI pPaOOTHHUKOB
Opranmzanuu 1pu  0o0pabOTKE MX TMEPCOHANBHBIX JIAHHBIX, a TaKXKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIl, HMEIOIIUX JOCTYIl K IEPCOHAIBHBIM JaHHBIM
pabotHrkoB OpraHu3anuy, 3a HEBHIIOJIHEHHE TPEOOBAaHUN HOPM, PETYIHPYIOUINX 00paboTKy
¥ 3aIIUTY TEPCOHANBHBIX TaHHBIX.

1.3.  Tlopsimok BBOJA B feiicTBre M n3MeHeHUs [1omoskeHus!.

1.3.1. Hacrosimee [TooskeHne BCTymaeT B CHITy ¢ MOMEHTA €T0 yTBepkIeHus: PaboTomareem
U JIEHCTBYeT OECCPOYHO, 0 MPUHATUS HOBOM penakuuu [lomoxxeHus o 3amuTe nepcoHanbHbBIX
JaHHBIX paboTHHKa bmaroTBoputenbHOro (QoOHIA TMOMOIIM TOXWIBIM oM  "CBsi3b
[Toxonenuit" (bnarorBopurenbubiil pony "Css3b [lokonenunit")

1.3.2. Bce usmenenus B [lonoxenue BHocsTca PaboTtonareseM.

1.4. Bce paOOTHMKM JOJKHBI OBITH O3HAKOMJIEHBI € HactosumMm [lonokeHneM moj
POCIIHCB.

1.5. PexnmMm KOH(i)I/I}IeHI_II/IaHI)HOCTI/I MNEPCOHATTBHBIX JaHHBIX CHHUMACTCA B ClIydasix MHX
00€e3IMYNBaHKS U 110 UCTEYCHHUM 75 JIeT CpOKa UX XpaHCHUS, W MIPOJJICBACTCA HAa OCHOBAHUU
3aKIIIOYCHUA BKCHCpTHOﬁ KOMHUCCHH OpFaHI/IBaI_[I/II/I, €CJIM MHOC HEC OIMPECACIICHO 3aKOHOM.

2. OCHOBHBIE TIOHSATHS M COCTAB MEPCOHAJIBHBIX JAHHBIX paﬁoTHI/lKOB
2.1. I[J'ISI ueﬂeﬁ HaCTOAIICTO Ilonoxenus HMCIIOJIB3YIOTCS CICAYIOIINE OCHOBHBIC ITOHATHS

- IlepconaneHble naHHble — Jr00as wuHpoOpManus, OTHOCALIASACA K MPSAMO HWIH KOCBEHHO
OTIpENICTICHHOMY WJIU ompeensieMomMy puznueckoMy Jniy (CyOBeKTy epCOHAIBHBIX TaHHBIX);



— 00paboTKa MEepCOHANBHBIX JAaHHBIX - JIFO0OE JeicTBHE (Omepaiusi) WU COBOKYITHOCTh
JeHCcTBHI (omepannii), COBEPIIAEMBbIX C HCIIOJIB30BAaHWEM CPEJICTB aBTOMAaTH3aIlMU WU 0e3
UCIIOJIb30BaHUSI TaKWX CPEICTB C IEPCOHAIBHBIMU JAaHHBIMH, BKJIIOYas cOOp, 3aIluCh,
CHCTEMaTH3aIlMI0, HAKOIIJICHHUE, XpaHEHUE, YTOUHEeHUe (0OHOBIICHHE, N3MEHEHHE), N3BJICUCHHE,
UCITIOJIb30BaHUE, Tiepeaady (pacrmpocTpaHeHHe, NpeAOoCTaBlICHHE, JOCTYI), O0e3IMYMBAHUE,
OJIOKMpOBaHKE, yIAICHNE, YHUITOKCHHIE MEPCOHATBHBIX JIAHHBIX;

- IlpenocraBieHne NepCOHANBHBIX JAaHHBIX - JCHCTBUS HAINpaBICHHBIE Ha PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OMPEICICHHOMY JIHUILY WIH ONPEICICHHOMY KPYTYy JIHUI.

— KOH(MUIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX — o00s3aTelabHOE [UIs COOJIIOJICHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOIO JIMIA, MOJYyYUBLIETO JOCTYNl K IE€PCOHAJIbHBIM JIAHHBIM
paboOTHUKOB, TpeOOBaHME HE JIOMYCKATh MX paclpocTpaHeHHs Oe3 corjacusi paOOTHUKA WU
WHOTO 3aKOHHOTO OCHOBAHMSI;

— PpacinpoCTpaHCHUC IICPCOHAIbHBIX JaHHBLIX - ﬂeﬁCTBHH, HaIIpaBJICHHBIC Ha PaCKPbITHC
MEPCOHAJIBHBIX NAHHBIX HECOIIPCACICHHOMY KPYI'y JIUIL;

— WCHOJb30BaHUE TEPCOHANBHBIX JAHHBIX — JCHCTBHUS (Omepanuu) ¢ MepCOHATbHBIMU
JAHHBIMH, COBEpIIAEMbIE€ JOJDKHOCTHBIM JHUIIOM OpraHu3aiuu B LEIAX NPUHATUS pEUIeHUN
WM COBEPILEHUS WHBIX ACHCTBUIMA, MOPOXKIAIOUIUX OPUIUIECKHE TTOCIEICTBUS B OTHOLUICHUH
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTPAruBaIONINX MX MIPaBa U CBOOOIBI HITK TIPaBa M CBOOO/IBI

JIPYTHUX JIULI;

— OJIOKMpOBaHME NEPCOHAJIBHBIX JIAHHBIX - BpPEMEHHOE IpekpaiieHue o0paboTKu
NEPCOHAIbHBIX JIAaHHBIX (32 HCKJIOYEHHMEM CJy4yaeB, eciii 00paboTka HeoOxonuma Juis
YTOYHEHUS IEPCOHATLHBIX JTAHHBIX );

— YHUYTOXKEHHE IEPCOHAIBHBIX JAHHBIX — JCHCTBUSA, B pE3yJbTaTe€ KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTH  COJIEp)KAaHHE TME€PCOHAIBHBIX JAHHBIX B HMH(POPMAIMOHHON  cHCTeMe
NEPCOHAIbHBIX JIaHHBIX pPAaOOTHUKOB W (WIM) B pe3ylbTare KOTOPBIX YHUUTOXKAIOTCS
MaTepuaibHble HOCUTEIH MEPCOHANIbHBIX JAHHBIX PAOOTHHUKOB;

— o0e3nuuMBaHKie MEPCOHANBHBIX JaHHBIX — JIEHCTBUSA, B PE3y/lbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HUCIOJb30BaHUS  JIOMOJHUTENbHOM  MH(pOpMaluu  ONpENeIuTh
MIPUHA]JIEKHOCTD NEPCOHATBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JTaHHBIX;

— o0menocTynHble IEpCOHAlIbHbIE JaHHble — TEepCOHAJbHbIE JaHHbIE, JIOCTYI
HEOTPaHMYEHHOTO Kpyra JIMI K KOTOpPBIM IPEIOCTaBIIEH C cOrjlacusi pabOTHHKA WM Ha
KOTOpBIE B COOTBETCTBUU C (helepajbHbIMU 3aKOHAMH HE pacHpoCTpaHsercs TpeboBaHUe
co0uTro/IeHHs KOH(UAECHIINATbHOCTH;

— uHopManus — CBeIeHUS (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEIACTABIICHUS;

— JIOKYMEHTUpOBaHHasi H(popmanus - 3adpuKCUPOBaHHAS HA MAaT€PHAIbHOM HOCUTENE IMyTeM
JOKYMCHTHPOBAHUSA I/IH(l)OpMaHI/ISI C PCEKBU3UTAMH, IIO3BOJIAIOIIMMHU OIPEACITIUTh TaKYyIO
MH(OPMALIMIO UM B YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu ciydyasx ee
MaTepUATbHBINA HOCUTED;



2.2. B cocraB mnepcoHaJbHBIX JaHHBIX paObOTHUKOB OpraHu3anuud BXOISAT JTOKYMEHTHI,
cojepxaiiie MH(POPMALMIO O MACHOPTHBIX JAHHBIX, 0Opa30BaHMUU, OTHOIIEHUU K BOMHCKOM
00513aHHOCTH, CEMEIHOM IOJIOKEHUM, MECTE JKUTENIbCTBA, COCTOSHUM 370POBBS, a TAKXKE O
HpeIbIAYIINX MECTaX UX pabOoThl U UHbIE CBEACHUS.

2.3. KomIuieke TOKYMEHTOB, COMPOBOXKIAIOIIHKI Mpo1iecc 0hOPMIICHHS TPYTIOBbIX OTHOIICHUM
paboTtHuka B Opranuzaiuu npu ero npruemMe, nepeBoie U yBOJIbHEHHH.

2.3.1. HWndopmanms, npencraBisieMas paOOTHUKOM IIpH MOCTYIUICHMH Ha padoTy B
Opraam3anuio, J0/KHA HMETh JOKyMEHTalbHYI ¢dopmy. Ilpu 3akimroueHun TpynoBOTO
JIOTOBOpAa B COOTBETCTBHHU €O CT. 65 TpymoBoro konekca Poccuiickoit ®denepanuu nuio,
MOCTYIIAoIIee Ha paboTy, IPEIbABIICT PaOOTOAATEIIO:

— IIAaCIIOPT HJIA WHOM HAOKYMCHT, y,I[OCTOBCpHIOH_[I/II‘/'I JINYHOCTD,

— TPYIOBYIO KHMKKY, 3@ HCKJIIOUCHMEM CIIy4aeB, KOIrJa TPYIOBOH JOrOBOP 3aKIIIOYAETCS
BIIEPBbIE UM paOOTHUK MOCTYNAET Ha pabOTy HA YCIOBHSIX COBMECTUTENbCTBA, MO0 TPYy10Bas
KHIKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WM IO APYIMM MPUYMHAM;

— CTPaxoBOC CBUACTCIBLCTBO IrOCyAapCTBECHHOT'O IICHCUOHHOI'O CTPpaxXOBaHUAA,

— I[OKYMGHTI)I BOHUHCKOT'O y‘-IeTa — JId BOGHHOO6$[3aHHI)IX n Jan, moajiexamux BOI/IHCKOMy
yuery;

— JIOKyMeHT 00 00pa3oBaHHMH, O KBATM(PHUKALNK WIH HATHYUH CICHUAIBHBIX 3HAHUN — MpH
MOCTYIUICHUHU Ha PaboTy, TPEOYIOIIYIO CIIENUANTBHBIX 3HAHUI WM CTIEIIHATbHOM MOATOTOBKH.

JloTIOTHUTENBHO K BBIIEYKA3aHHBIM JIOKYMEHTaM paOOTHUK IPEJOCTaBIIsAeT:
— cBHUJIeTeNbCTBO O pucBoeHnu MHH (ipu ero Hannuuu y paboTHUKA).

23.2. Ilpu odopmienun paboTHuka Ha paboty PaOoromarenem  3amosiHseTcs
yaudunupoBanHas ¢opma T-2 «JIuyHas kapTouka paOOTHHKa», B KOTOPOH OTpa)karoTCs
CJIeAYIOIIME aHKeTHbIE U OHorpaduueckue JaHHble paObOTHUKA:

— obmme cBegenust (P.M.0O. paboTHUKA, AaTa POXKIEHUS, MECTO POXKICHHS, TPaXKAAHCTBO,
oOpa3oBanue, mpodeccus, CTaxx paboThl, COCTOSHHE B Opake, MacCOPTHBIC JaHHEIE);

— CBEJICHUs O BOMHCKOM y4eTe;
— JaHHBIE O TIpHEME Ha paboTy;

B manpHelneM B IMYHYIO KaPTOUYKY BHOCSTCS:

— CBEJICHMSI O MEePEBOAX Ha APYTyI0 padoTy;

— cBeJIeHHs 00 aTTecTaluu;

— CBEJ/ICHHUS O MOBBIIIEHNN KBaJU(DUKAIINH;

— CBEJICHMS O MPO(HECCHOHAIBHON NEPEenoAroTOBKE;

— CBE/ICHUA 0 Harpajax (MOOUIPEHUsIX ), TOUETHBIX 3BAHUSX;



— cBeJIeHHUs 00 OTITyCKax;
— CBEJICHHS O COIIMATIbHBIX TAPAHTHUSAX;
— CBEZICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tesle(OoHaX.

2.3.3. Y Paboroaarens co3Mar0TCs U XPAHATCS CIEAYIONINE TPYIIIBI JOKYMEHTOB, COJIEPIKaIIne
JlaHHBIE O paOOTHUKAX B €IMHUYHOM WJIM CBOJTHOM BHUJIE:

2.3.3.1. JloKyMeHTBI, CcOJEpKalue IepPCOHANbHBIC JaHHbIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOXKAAIOIINE Mpoiiecc 0GOpMIIEHUS! TPYAOBBIX OTHOIICHUN MPHU MIpUEME Ha
paboTy, nepeBojie, YBOJbHEHUHU; KOMILJIEKC MaTEepHallOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEJICHUIO coOeCeOBaHN ¢ KaHAMIATOM HA JIOJDKHOCTB; MOJJIMHHUKUA U KOIIUU TPUKA30B
M0 JINYHOMY COCTaBy; JIMYHBIC JIeJa M TPYIOBbIC KHUKKH PAOOTHHKOB; JeJa, COJCpIKaIIHe
OCHOBaHUSI K MPHUKa3y IO JIMYHOMY COCTaBy; Je€la, COJAEpKallhe MaTepHalibl aTTeCTalluu
pabOTHHUKOB; CIY>KEOHBIX pacCieOBaHUI; CIPABOYHO-WUH(POPMALUMOHHBIM OaHK JaHHBIX I10
nepcoHany (KapTOTEKH, XypHallbl); TMOUIMHHUKH W KOMUU OTYETHBIX, AHATUTUYECKUX U
CIPAaBOYHBIX MATEPHANIOB, IepelaBaeMbIX pPYKOBOACTBY OpraHuzanuu, pyKOBOJUTEISAM
CTPYKTYPHBIX MOJApa3JelieHuii; KOMUU OTYETOB, HANPABISEMBbIX B TOCYAAPCTBEHHBIC OpraHbl
CTAaTHCTUKH, HAJIOTOBBIE WHCIEKIMH, BBIIIECTOAIIME OpraHbl yIOpPaBICHUS U Jpyrue
YUpEXKICHUs).

2.3.3.2. JlokyMeHTauus 1o OpraHu3aniy padoTsl CTPYKTYPHBIX MO/Apa3AeiaeHui (II0JI0XKEHUs O
CTPYKTYPHBIX  IOJpAa3/eNeHUsAX, JOJDKHOCTHbIE MHCTPYKIMM paOOTHHUKOB, HPUKA3bI,
pacnopsiKeHHsl, ykazaHus pykoBoJcTBa Opranuzaiui); JOKYMEHTHI 110 TUIaHHPOBAHUIO, YUETY,
aHAJIN3Y U OTYETHOCTH B YACTH paboThI ¢ nepcoHanioM OpraHu3anuu.

3. Coop, 00padoTKa U 32aIMTA NEPCOHATbHBIX JAHHBIX
3.1. Ilopsok moTy4eHus! IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce mnepcoHanbHble AaHHble paboTHHUKa PaboTomarenmio ciexyer mMmoyiyyaTb y HEro
camoro. Ecim mepcoHanbHble MaHHbIE PaOOTHMKA BO3MOXXHO TOJYYHUTH TOJNBKO y TpPEThEH
CTOPOHBI, TO paOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JIOJKHO OBITh
MOJy4eHO NHChMEHHOE corjacue. J{OJKHOCTHOEe NHUI0 paboTojmaTenss JOIKHO COOOLIUTH
pabOTHUKY O IIeNsAX, MPEANoJiaraéMblX MUCTOYHHMKAX M CHoco0ax MOJY4YeHHs MEepCOHATbHBIX
JNAHHBIX, a TakKXe O XapakTepe IMOoJUIeKaIlUuX IMOJYyYSeHUIO TIEePCOHANBHBIX JaHHBIX |
MOCJEICTBHUIX OTKa3a paOOTHHUKA J1aTh MMCbMEHHOE COTjlacue Ha UX MOJyyeHHe.

3.1.2. PabGoromarenr He HMMeEET MpaBa MOJy4aTb M 00OpabaThiBaTh MEPCOHAIBHBIE IAHHBIE
paboOTHMKAa O €ro pacoBOW, HAIMOHATHHOW TMPUHAICIKHOCTH, MOIUTHUECKUX B3TISAAAX,
PENUTUO3HBIX WU (PritocoPpckux yOexneHusX. B ciydasx, HEMOCPEJACTBEHHO CBSI3aHHBIX C
BOIPOCAMH TPYJIOBBIX OTHOLIEHUM, B COOTBETCTBUM cO CT. 24 Konctutyumu Poccuiickoit
Oenepannu paboToaarenb BIpaBe MOJMydaTh W 00pabaThiBaTh JaHHBIE O YACTHOM JKU3HHU
paboOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIACcHS.



O06paboTka yKa3aHHBIX IEPCOHATBHBIX TAHHBIX PAOOTHUKOB paboTOAATENIEM BO3MOXKHA TOIBKO
¢ uX corjacus Jaub0 0e3 WX corjacusi B clydasx, MpeaycMOTpeHHBIX cT. 10 demepanpHOTO
3akoHa oT 27 o 2006 1. Ne 152 —®D3 «O nepcoHaNbHBIX JaHHBIX»

3.1.3. PaGoronarens BIpaBe oOpadaThiBaTh MEPCOHATBHBIC JAHHBIE PAOOTHUKOB TOJBKO C MX
MUCHMEHHOTO COTJIACHS.

3.1.4. IlucemenHoe coriacue pabOTHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOsl:

— (hamunuro, UM, OTYECTBO, JaTa U MECTO POXKICHUS, aJpec (PaKTUUECKOTrO MPOKUBAHUS
U agpec perucrpanuu CcyObeKTa NEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JMYHOCTh, CBEICHHMS O JaTe€ BbIAAYM YKa3aHHOIO JIOKYMEHTa |
BBIJIaBIIIEM €ro OpraHe, WHBIC CBEACHUSA, HEOOXOMUMBbIC JUIsi BHECEHHS HH(pOpManuu B
KaJIpOBBIE IOKYMEHThI
— HaMMeHoBaHUe U aapec PaboTomatens, momydaromieil coriacue cyObeKTa MepCOHATBHBIX

JTAHHBIX;
— 11e7b 00pabOTKH MEePCOHATBHBIX TAaHHBIX;

— MEpeYeHb NEepPCOHANBHBIX JAHHBIX, Ha O00pabOTKYy KOTOPBIX IAETCs COrJIachue CyOBeKTa
HEPCOHAIbHBIX JaHHBIX;

— TepedYeHb JEUCTBUH C TICPCOHAIBHBIMH JIaHHBIMH, Ha COBEPIICHHE KOTOPBIX IacTCs
corimacue, oOllee oOmMucaHWe HCMHOJIb3yeMbIXx PaboromateneM cmocoOoB  00paboOTKH
MEPCOHANBHBIX JTaHHBIX;

— CPOK, B TCHCHUEC KOTOPOIO ﬂeﬁCTByCT corjaacuc CY6T>CKT3 NEpCOHAIBHBIX HAaHHBIX, a
TaK)Ke CII0co0 ero OT3bIBa, €CJIM HHOC HEC YCTAHOBJICHO q)enepaﬂmeM 3aKOHOM,

®opma 3asBIIEHUS O COrJacM pabOTHHKA Ha MOJyuyeHUe U 00pabOTKy NMepCOHANbHBIX JAaHHBIX
cM. B [Ipunoxenun Ne 1 k Hactosmemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIMX CIydasx:

1) 06paboTka MepCOHANBHBIX JaHHBIX OCYIIECTBISETCS HA OCHOBaHUHU TpyaoBoro kojekca PD
WIA WHOTO (emepabHOTO 3aKOHA, YCTAHABIMBAIONIETO €€ IIeNlb, YCIIOBHUS IONyYSHHS
NEPCOHATIBHBIX MOAaHHBIX W KpPYyT CY6'BGKTOB, NEPCOHANIBHBIC JAaHHBIC KOTOPBIX IIOJJICKAT
00paboTKe, a TAKXKE OMPEEISIFONIETO MTOJTHOMOYHS pab0oTOMaTeNs;

2) 0o0paboTka MEepCOHANBHBIX IAHHBIX OCYIIECTBIACTCS B IEISIX HCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTka TEepPCOHANBHBIX JaHHBIX OCYHIECTBISETCS IS CTATUCTHUYECKUX WM HWHBIX
HAyYHBIX IEJICH MPH YCIOBUU 0053aTETbHOTO 00€3TMYUBaHUS TIEPCOHATBHBIX JIAHHBIX;

4) o6pa60TI<a MEPCOHATIBHBIX HaHHBIX HCO6XOI[I/IM3. JJId 3alllAThI )KU3HU, 3O0POBbIA NI HHBIX
JKU3HCHHO Ba’KHBIX UHTCPCCOB pa60THI/IKa, €CJIM MMOJTYYCHHE €0 COrjiaCus HEBO3MOKHO.

3.2. Ilopsinokx 00paboOTKH, epeauu U XpaHEeHHUs IEPCOHATBHBIX JaHHBIX.



3.2.1. PaGotHuk npenocrasister Paboronatento nocroBepHble cBeeHus o cede. PaboTomarens
IpOBEPSET IOCTOBEPHOCTb CBEIEHUIl, CBEpsis NaHHbBIC, IPEJOCTaBIECHHbIE PAOOTHUKOM, C
UMEIOIUMHUCS Y paOOTHHUKA JOKYMEHTaMHU.

3.2.2. B cootBercTBUM co CT. 86, 1. 14 TK P® B nensax obecniedeHus mpas U cBOOOT YeIOBEKa
U TpaxaanuHa PabGoTomarens mpu oOpabOTKE MEPCOHAIBHBIX JaHHBIX PAOOTHHKA JTOJKHBI
cOOJII01aTh CIEAYONIHNE O0IIe TPeOOBAHUS:

3.2.2.1. O6paboTKa MepCOHANBHBIX JaHHBIX MOXET OCYIIECTBISITHCS MCKIIOUYUTEILHO B HENSIX
oOecrieyeHHsT COOJIOJCHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COJCHCTBHSI
pabOTHUKaM B TPYJOYCTPOUCTBE, 00yUEHHH U TIPOJIBUKCHUU 110 CITy»K0e, 00eCIIeUeHUs JIMYHON
0€301acCHOCTH PaOOTHHUKOB, KOHTPOJS KOJIMYECTBA M KA4eCTBa BBIOJHAEMOW pabOTHI H
00eCTieYeHHs COXPaHHOCTU UMYILECTBA.

3.2.2.2. Ilpu omnpeaeneHnn o0beMa U COACpKaHUSA, 00padaThHIBAEMBIX IMEPCOHAIBHBIX JaHHBIX
PaGoromarenr momkeH pykoBoacTBoBaThesi Kouctutymueit Poccuiickoit  @enepanuu,
TpynoBbeim kosiekcoMm Poccuiickoit @enepanyu 1 UHBIMU (peiepaTbHBIMU 3aKOHAMHU.

3.2.2.3. [Ipu npuHATHH pEUICHH, 3aTparuBaroIlIuX MHTepechl paboTHUKa, PaboTomartens He
UMEEeT TpaBa OCHOBBIBAThCS HA TMEPCOHAIBHBIX JIAHHBIX pPAOOTHHKA, IOJTYYEHHBIX
UCKIIIOYUTENFHO B pe3yjbTaTe HMX aBTOMATH3MPOBAHHOM OOpaOOTKM WM 3JIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. 3anmTa nepcoHANbHBIX JAHHBIX PAOOTHHUKA OT HEMPABOMEPHOIO UX HCIOJIb30BAHUS
WM yTpatel obecrnieunBaercs PaboronaTenem 3a c4eT ero CpelcTB B MOPSIKE, YCTAaHOBICHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKM W MX MPEACTaBUTEIH IODKHBI ObITh O3HAKOMJIEHBI MOJI PACIMCKY C
JTokyMeHTamu PabGoTtonatens, ycTaHaBIMBAIOUIMMH IOPSJIOK OOpaOOTKM TEpPCOHATIbHBIX
JAaHHBIX paOOTHUKOB, a TaK)Ke 00 UX MpaBax U 00A3aHHOCTAX B 3TOW 00JIACTH.

3.2.2.6. Cornacue Ha 00pabOTKY NMEPCOHATBHBIX JAHHBIX MOXKET ObITh OTO3BAaHO PAOOTHUKOM.
Bo Bcex cmywasx oTka3 paOOTHHMKAa OT CBOMX IpaB Ha COXpaHEHHWE W 3aIIUTy TalHBI
HEJICHCTBUTEIICH.

4. Ilepenaya u XpaHeHUe NEePCOHATbHBIX JTAHHBIX

4.1. Tlpu mepenaue mepCOHAIBHBIX JaHHBIX paboTHuKa PaGoTomarens AOKeH coOI0JaTh
clieAyrome TpeOoBaHus:

4.1.1. He coobmaTh nepcoHaibHble JaHHbIE paOOTHHKA TPEThEl CTOpoHE 0e3 MHUCHhMEHHOTO
cornacusi paOOTHHMKA, 3a MCKIIOYEHHEM CIy4yaeB, KOTJa J3TO HEoOXO0IuMO B IIENsX
IPEIYNIpEexIeHUS YIPO3bl )KU3HU U 3J0POBBI0 PaOOTHHUKA, a TAKXKE B CIIydasiX, yCTaHOBICHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHajbHbIE JaHHbIE PaOOTHHKAa B KOMMEpPYECKHX LeNiIx 0e3 ero
NUCbMEHHOro corjacusa. OOpaboTka TNEpCOHATIBHBIX JAHHBIX pPAOOTHUKOB B  IIEJAX
IPOJIBIKEHHS TOBAPOB, pabOT, YCIYT HA PHIHKE ITYyTEM OCYILECTBIICHHUS MPSMBIX KOHTAKTOB C



MNOTCHIMAJIbHBIM HOTpGGI/ITCHeM C NOMOIIbKO CPCACTB CBA3U AOIMYCKACTCA TOJBKO C C€ro
NpeaABapUTEIIbLHOTO COTIacus.

4.1.3. O6s13aTh B MMCbMEHHOM BHJIC JIUII, MOJYYUBIINX MEPCOHAIBHEBIC JTaHHbIC paOOTHUKA, O
TOM, YTO ITH JIAaHHBIC MOTYT OBITh HCIIOIH30BAHBI JIHIIb B LEJSAX, I KOTOPHIX OHH COOOIICHEI,
U TpeOoBaThb OT ATHX JHI[ MOATBEPXKACHUS TOTO, YTO 3TO MpaBuiio cobmonaeHo. Jluia,
MOJIyUYUBIIME  TEpPCOHAJbHbIE  JaHHblE  pabOTHHKA, 00s3aHbl  COOMIOJATh  PEXKUM
koHpuaeHuansHoctu. JlanHoe Ilonoxkenue He pacnpocTpaHseTcs Ha OOMEH MepCOHaIbHBIMU
JAHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepabHbIMU 3aKOHAMM.

4.1.4. OcymecTBIATh Mepeaavy MepCoOHANbHBIX JaHHBIX pa0OTHUKOB B Iipenenax Opranuzaiun
B COOTBETCTBUU C HacTosuM [lonoxxenuem.

4.1.5. PaspemaTb AOCTYII K IICPCOHAIIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CICHOHUAJIBHO
YIOJHOMOYCHHBIM JIMIAM, IIPU 3TOM YKa3aHHBIC JIMIA JOJIKHBI UMETh IIPABO I1O0JIy4aThb TOJIBKO
TC MCPCOHAJIbHBIC NJAHHBIC pa6OTHI/IKa, KOTOPBIC H606X0)II/IMBI JJI BBIIIOJTHCHUA KOHerTHOﬁ

byHKIHH.

4.1.6. He 3ampammBarh HHGOPMALIUIO O COCTOSIHUH 3/10POBbs paOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEICHHI, KOTOpPBIE OTHOCITCS K BOMNPOCY O BO3MOKHOCTH BBIMOJHEHHUS] PAOOTHHKOM

TPYAOBOH (YHKIUH.

4.1.7. IlepenaBaTh NepCOHAIbHBIE JaHHbIE pPAOOTHUKA MPEACTABUTENSIM pPAOOTHUKOB B
nopsiKe, ycTaHOBIeHHOM TpynoBeiM KoaekcoM Poccuiickoit denepanuu, 1 orpaHUYUBATE ITY
WH(OPMAIHIO TOIBKO TEMH NIEPCOHATBHBIMU TAHHBIMU PA0OTHHUKA, KOTOPhIE HEOOXOIUMBI JIJIs
BBITIOJIHEHHS YKa3aHHBIMU MIPEICTABUTEISIMU UX (DYHKITUH.

4.2. XpaHeHue U UCIIOJIb30BaHUE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB!
4.2.1. IlepcoHanpHble JaHHBIE pAOOTHUKOB 00palaThIBatOTCs U XpaHsaTcs y Paboronarens.

4.2.2. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh IOJyYE€HBI, IPOXOJIUThH JaJIbHENIITYIO
00paboTKy U MepeaaBaThcsl Ha XpaHEeHHe Kak Ha OyMakKHbIX HOCUTENSIX, TaK U B 3JEKTPOHHOM
BUJE — JIOKAJbHOM KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOH IPOrpaMMe, HCIOJb3yeMOU
Paboronarenem.

4.3. Ilpu mony4eHUU MEePCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHEM CIIy4aeB,
€CIM TIepCOHANIbHBIE JaHHbIE OBLUTM MPEAOCTaBICHBI paboOTONATENI0 HAa OCHOBAHHUU
denepanbHOTO 3aKOHAa WJIM €CIM TEpPCOHANbHBIE JaHHBIC SBISIOTCS OOIIEIOCTYITHBIMU)
paboTomaTens 10 Hayana OOpabOTKM TaKUX MEPCOHANBHBIX JAaHHBIX O00S3aH MPEIOCTABHUTH
PabOTHHKY CIAEAYIONIYI0 HHPOPMAIIHIO:

— HanMeHoBaHue ((pamMuIus, UMs, OTYECTBO) U aJpec orepaTopa Uik ero MpeACTaBUTEN;
— 11e51b 00pabOTKM EPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— TIpeAroaraéMpie MoJIb30BaTEIH MEPCOHATBHBIX JaHHBIX;

— yCTaHOBJIEHHbIE HacTOSIIUM DesiepalibHbIM 3aKOHOM IpaBa pabOTHHUKA.

5. JlocTyn K nepCcOHAJBLHBIM JaHHBIM PA0OTHHKOB



5.1. IlpaBo pocTyma K IepCOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
— PykoBoaurtens Opranuzanuu 1 €ero 3aMeCTUTENH;

— PaGoTHuku otaena kajapos,;

— PaGoTHuku Oyxranrepuu;

— PykoBoautens cimyxOb1 Oe3omacHocTr (MHGOpMaNKs 0 GaKTUUYECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIC TeJIe(OHBI PAOOTHUKOB);

— PabotHuku cexperapuara (mHGopMaius o (aKTUIECKOM MECTE MPOKUBAHUS U KOHTAKTHBIE
TenedoHbl paOOTHUKOB);

— PYKOBOJUTENIN CTPYKTYPHBIX IMOAPA3JCJICHUN 10 HAINpPaBICHUIO AESITEIBHOCTH (IOCTYH K
NIEPCOHAIbHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3IEICHHUS).

5.2. PaboTHHK WMeeT mpaBo:

5.2.1. llony4ath AOCTYN K CBOMM MEPCOHAIbHBIM JIaHHBIM U O3HAKOMJIEHHE C HUMM, BKJIIOYAs
npaBo Ha Oe3BO3ME3qHOE MOJY4YeHHE KONHMHA JII0O0OH 3amucH, coAepiKalledl NepCOHaIbHbBIC
JaHHbIe paOOTHHUKA.

5.2.2. TpeboBare or PaboTtonarens yTOYHEHHS, UCKIIOYCHHS WIIA WCIIPABIICHUS HEIIOJIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WU HE SBISIONUX
HeoOXouMbIMU 111 PaboTomaress mepCcoHaTbHBIX TaHHBIX.

5.2.3. [lonyuats ot PaGoTonarens

— CBEJIEHUS O JIMIAX, KOTOPBIE UMEIOT JIOCTYI K EPCOHAIBHBIM JJAHHBIM WJIM KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JIOCTYTI,

— HNEpCHUCHDb O6pa6aTBIBaeMLIX NEPCOHANIBHBIX TAHHBIX U UCTOYHUK HUX ITOJYUCHUA,
— CPOKHU O6pa6OTKI/I INEPCOHAJIbHBIX NAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUS;

— CBEJICHHSI O TOM, KaK¥e FOPUIMICCKHE MTOCIICACTBUS I paOOTHHKA MOXKET TIOBJIEYh 3a COOOU
00paboTKa ero NepCOHaNbHBIX JIAHHBIX.

5.2.4. Tpebosath u3BemeHus PaboromateneM BceX JIMIl, KOTOPHIM paHee OBLTH COOOIICHBI
HEBEPHBIC WJIM HEMOJHbIC IePCOHAJIbHBIC JaHHBIE, 000 BCEX NPOU3BEICHHBIX B HHUX
UCKITIOYCHHSIX, UICTIPABIICHUSIX WIIH TOTIOTHEHHUSIX.

O06>xanoBaTh B yINOJHOMOYEHHBIM OpraH Io 3aliuTe MpaB CyObEKTOB NMEPCOHAIBHBIX JaHHBIX
WIK B CcyleOHOM TMOpsAKE HElpaBOMEpHbIE NeHCTBUS WU Oe3neiictBus PabGoronmarens mpu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

5.3. KonwupoBaThb U JenaTh BBIIUCKUA IE€PCOHAIBHBIX JaHHBIX pPAOOTHHKA pa3peuiaercs
WCKITFOUHMTENIHHO B CITYKEOHBIX IENsIX ¢ paspenieHus Pabotomarens.

5.4. Tlepenaua nHpopManuu TpeThel CTOPOHE BO3MOYKHA TOJIHBKO MPH MUCHMEHHOM COTJIACHU
PaOOTHHKOB.



6. OTBeTCTBEHHOCTb 32 HapylleHHe HOPM, PeryJupyrolux o0padoTKy H 3alIUTy
NePCOHAIbHBIX IAHHBIX

6.1. PabOTHHKHM, BUHOBHBIC B HAPYLUICHUH HOPM, PETYIUPYIOMIMX MOJIydeHHe, o0paboTKy u
3alIUTY NMEPCOHATBHBIX JAaHHBIX PAOOTHUKA, HECYT NUCIHUILTMHAPHYIO, aIMUHUCTPATHBHYIO, U
UHYIO OTBETCTBEHHOCTb.

6.2. PaboTonaTens 3a HapylIeHHE HOPM, PETYIUPYIOMUX MOJTyYeHHE, 00padOTKy U 3allUTy
MEPCOHAIBHBIX JIAHHBIX PAOOTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.39, 13.11, 13.14 Konexkca 00 aaMUHHUCTPATUBHBIX NpaBOHApyIICHUSX Poccuiickoi
Odenepari, a TaKkKe BO3MeEIIaeT pabOTHUKY yIiepO, HPHYMHEHHBIM HEMPaBOMEPHBIM
HCII0JIb30BaHUEM MH(POPMAIUH, COACePIKAIICH IIEPCOHAIbHBIC JaHHbIC PA0OTHHKA.



