OO011ecTBO ¢ OTPAHUYEHHOH OTBETCTBEHHOCTHIO
HITO «®@opa®apm» (OO0 HITO «@opad®apm»)

MMOJOXEHHUE O 3AHIUTE HEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA

1. O01Me MoJI0KEeHu s

1.1. Hacrosimee [lonoxkenwe o 3aluTe NEPCOHANBHBIX TAaHHBIX PAOOTHHKOB (mainee —
[Tonoxenune) OOmecTBa ¢ orpaHudeHHo OoTBeTCTBeHHOCTHIO HIIO «®opadapm» (OO0
HITO «®opadapm») (manee - Opranuzanus, Paboronarens) pa3paboTaHO B COOTBETCTBUH C
TpynoBeim koaekcom Poccuiickoit deneparuu (nanee —TK P®), Koncturynueir Poccuiickoit
Oeneparun, degepanbabiM 3akoHOM 0T 27 utonsg 2006 . Ne 149 — @3 «O6 undpopmanuwy,
MH(OPMALIMOHHBIX TEXHOJOTHSAX U O 3amuTe uHpopmanuny, denepaibHbIM 3aKOHOM OT 27
utons 2006 r. Ne 152 —®@3 «O nepcoHanbHBIX AaHHBIX», [IpaBunaMu BHYTpEHHETO TPYIOBOTO
pacniopsiika Opranusanuu.

1.2. Iens paspabotku IlomokeHuss — ompeaeneHrue mopsaka 0O0padOTKH MEepCOHATBHBIX
JaHHBIX paboTHUKOB OpraHuzanuu; oOecleyeHre 3alluThl MpaB U CBOOOA pPaOOTHHUKOB
Opranuzanud nOpu  o0pabOTKE HX TMEPCOHATBHBIX JAHHBIX, a TaKKe YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, HMMEIOIIMX JOCTYN K TMEPCOHAIbHBIM JaHHBIM
pabotHrkoB OpraHu3anuy, 3a HEBHIIOJIHEHHE TPEOOBAHUN HOPM, PETYIHPYIOUIHNX 00paboTKy
¥ 3aIIUTY TEPCOHAIBHBIX TaHHBIX.

1.3. Ilopsok BBoAa B feiicTBuE U u3MeHeHus [lonoxenHus.

1.3.1. Hacrosmee [TomosxeHre BCTymaeT B CHIIy C MOMEHTA €r0 yTBepKaeHus: PaboTomarenem
U JIeHCTBYET OecCpOvHO, 10 MPUHATUSA HOBOM penakiuu [looxeHus o 3amuTe nepcoHaIbHbIX
JMaHHBIX paboTHHKa OOIIecTBa ¢ orpaHu4eHHoN oTBeTcTBeHHOCTRI0 HITO «dopadapm» (OO0
HITO «®opadapm»)

1.3.2. Bce usmenenus B [Tonoxenune BHocsaTcsa PaboTomarenem.

1.4. Bce pabOTHUKH  JOJDKHBI OBITH O3HAKOMJIEHBI C HactosuuM llomokeHuem mof
pOCTIHUCE.

1.5. PexuM KOHOUACHIMATHLHOCTH MEPCOHAIBHBIX JaHHBIX CHHMMAETCS B CilydasX HX
00e3MYMBaHus ¥ TI0 UCTEYEHUHU 75 JIET CpOKa UX XpaHEHUs, WK MPOJJIeBaeTCsd Ha OCHOBaHUU
3aKJIFOYEHUS DKCIIEPTHOM KoMuccnn OpraHu3annu, €CliM HHOE He ONPENETICHO 3aKOHOM.

2. OCHOBHBIE TIOHSATHS H COCTAB NEePCOHATBHBIX JAHHbBIX paﬁoTHI/IKOB
2.1. I[J'ISI nenel Hacrosmero IlomoxeHus MCIIOJIB3YIOTCS CIICAYIOIIME OCHOBHBIC ITIOHATHS.

- IlepconanmpHble nanHble — Jr00as wHpOpMaNuUs, OTHOCAIIASACS K TPSIMO WIH KOCBEHHO
OTIpENICTICHHOMY WJTU ompeensieMomMy puznueckoMy Jiuiy (CyOBbeKTYy MepCOHAIBHBIX JTAHHBIX);

— 00paboTKa MEepCOHANBHBIX JAaHHBIX - JIFO0OE JeicTBHE (omeparusi) WM COBOKYITHOCTH
neicTBuil (omeparuii), COBEpIIAeMbIX C HCIIOJIB30BAaHHUEM CPEICTB AaBTOMATH3aIlMM HIH 0e3



UCTIONIb30BAaHUSI TAKUX CPEICTB C MEPCOHANBHBIMH JTaHHBIMU, BKJIOYas cOOp, 3ammuch,
CUCTEeMAaTH3allHIo0, HAKOIIJICHHE, XpaHEeHUe, yTouHeHne (0OHOBIIEHNE, U3MEHEHHE ), U3BIICUCHHE,
UCIIONIb30BaHuE, Iepeaauvy (pacripocTpaHeHHe, MpPeNoCTaBlIeHUE, TOCTYH), 00e3ln4YrBaHUE,
0JIOKMpOBaHUE, yJAJICHHUEe, YHUUTOXKEHHIE MTEPCOHATIbHBIX TaHHBIX;

- IlpenocraBieHne NepCOHANBHBIX JAHHBIX - JCHCTBUS HAaINpaBICHHBIE Ha PACKPBITHE
MEPCOHAIBHBIX JaHHBIX OMPEICICHHOMY JIUILY WM ONPECICHHOMY KPYyTY JIUII.

— KOH(MUICHIMAILHOCTh TEPCOHATBHBIX JAHHBIX — 00s3aTeIbHOE Ui COOJIIOJICHUS
HA3HAYEHHOI'0 OTBETCTBCHHOrO JIMIA, IOJYYMBIIETO JOCTYIl K MEPCOHAIBHBIM JTaHHBIM
pabOTHHUKOB, TpeOOBaHKE HE JOMYCKATh UX PACHPOCTPAHEHHUs Oe3 coryacus pabOTHHKA HIIH
HHOT'O 3aKOHHOTO OCHOBAHWUSI,

— PpacinpoCTpaHCHUC IICPCOHAIbHBIX JaHHBLIX - ﬂeﬁCTBHH, HaIIpaBJICHHBIC Ha PaCKPLITHC
MEPCOHAJIBHBIX NAHHBIX HCONPCACIICHHOMY KPYT'Yy JIUIT;

— HCIOJIb30BAHHC IICPCOHAJIbHBIX OAHHBIX — JeHCTBUS (onepauHH) C IICPCOHAJIBbHBIMH
JaHHbIMH, COBCPIIACMBIC NOJLDKHOCTHBIM JIMIIOM OpFaHI/ISaHI/II/I B ICJX ITPHHATHA peIlIeHPIfI
HJIN COBCPIICHUSA MHBIX HeﬁCTBHﬁ, NMOopOoXKAarOMMrUX HPUIHXYCCKUC IMOCICACTBUSA B OTHOLICHUHA
pa6OTHI/IKOB 71100 MHBIM 06p2130M 3aTparuBaromx MUX IIpaBa U CBO6OI[BI HJIK IIpaBa U CBO60,I(I>I

JIPYTUX JIULL;

— 6J'IOKI/IpOBaHI/Ie MNEPCOHAJIbHBIX  JAHHBIX - BPCMCHHOC IIPCKpAIICHUC O6pa6OTKI/I
MNEPCOHAJIbHBIX JTaHHBIX (33. HUCKIIFOYCHUEM CJIy4acB, C€CJIU 06pa60TKa HCO6XOI[I/IM8. JIIA
YTOYHCHUA TCPCOHAJIBHBIX I[aHHI)IX);

— YHUYTOXXEHHUE IIEPCOHAIBHBIX NAHHBIX — JICHCTBUA, B PE3yJbTaTe€ KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTh  COZIEp)KaHUWE TEPCOHAIBHBIX JIaHHBIX B HMH(OPMAIMOHHOM  CHCTEMe
NEPCOHAIbHBIX JIaHHBIX pPaOOTHUKOB W (WIM) B pe3ylbTare KOTOPBIX YHUUTOXKAIOTCS
MaTepuaibHble HOCUTEIH MEPCOHANIbHBIX JAHHBIX pA0OOTHUKOB;

— 00e3/InYMBaHue MEePCOHATBHBIX JaHHBIX — JIEHCTBUA, B pe3yJbTaTe KOTOPHIX CTaHOBHUTCS
HEBO3MOXXHBIM ~ 0€3  HUCIOJb30BAaHUS  JIOMOJHUTENbHOM  MH(pOpMaluu  OINpEeNeIuTh
MPUHA]JIEKHOCTD ITEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX;

— o0menocTynmHble TEpCOHANbHBIE JaHHbIe — TEepCOHANbHBIE JaHHBIE, JIOCTYI
HEOTPAaHMUYEHHOTO Kpyra JIMIl K KOTOPBIM IPEIOCTABIIEH C COTJIacHs pPa0OTHWKA WM Ha
KOTOpPBIE B COOTBETCTBHH C (helepadbHBIMA 3aKOHAMHU HE PacIpoCTpaHseTcs TpeOOBaHHE
cobroieHnst KOHPUIECHITMATBHOCTH,

— uHopMaIus — CBeICHUS (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEIACTABICHUS;

— JOKYMEHTUpPOBaHHas WH(popMalus - 3apuKcUpoBaHHas Ha MaTEpUAIbHOM HOCHTEJE IyTeM
JOKYMEHTUPOBaHUA HH(pOpManMs ¢ pEKBU3UTAMH, IO3BOJSIOUIUMHU OINpPEAETUTh TaKyIo
MH(OPMALIMIO UM B YCTaHOBJIEHHBIX 3aKOHOJATEeNbLCTBOM Poccuiickoit denepanuu ciydyasx ee
MaTepHATbHBIA HOCUTEID;

2.2. B cocTtaB mepcoHaNbHBIX JaHHBIX pPaOOTHUKOB OpraHu3anud BXOIAT JTOKYMEHTHI,
cojepxarniie MHGOPMAITUIO O MACMOPTHHIX JaHHBIX, 00pa30BaHUM, OTHOIICHUU K BOMHCKOMN



00s13aHHOCTH, CEMEHHOM IOJIOKCHHUH, MECTE JKUTEIbCTBA, COCTOSHUU 3J0POBbS, a TaKXKE O
MPEABIYIINX MECTaX UX PabOThl M HHBIC CBEIICHUS.

2.3. KoMIjiekC JOKYMEHTOB, COIIPOBOXKAAIONINH Tporiecc 0OpMIICHHUS TPYIOBBIX OTHOILICHHHA
paboTHuKa B Opranu3aluy Ipu ero NpueMe, NepeBoie U yBOJIbHEHUH.

2.3.1. HWndopmanus, npeacraBiseMas paOOTHUKOM IMpH TMOCTYIUICHMH Ha paboTy B
Opranu3anuio, J0DKHA HMMETh JOKyMEHTalnbHyIO ¢opmy. [lpu 3aximroueHu#n TpyHZOBOTO
JIOTOBOpa B COOTBETCTBUM cO CT. 65 TpymoBoro koxaekca Poccuiickoit dexepanuu auio,
nocTymnaroliee Ha padoTy, NpeAbIBIIAeT paOOTOAATEIO:

— [MacnopT Ui HHOH AOKYMCHT, YI[OCTOBCPSHOH_[I/Iﬁ JINYHOCTD,

— TPYIAOBYIO KHWXKKY, 3@ HCKIIOYEHHEM CIIydyaeB, KOTJa TPYIOBOM JOrOBOpP 3aKIIIOYAECTCS
BIIEPBbIC WM PAOOTHHUK MOCTYIMAET Ha pabOTy HA YCIOBHUAX COBMECTHTEIBCTBA, JINOO TPYIOBAs
KHWXKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOM WIX IO IPYTUM [IPUYKUHAM;

— CTPaxoBOC CBUACTECIBLCTBO IroCyAapCTBECHHOTO IICHCUOHHOI'O CTPpaxXOBaHUAA,

— AOKYMCHTBI BOMHCKOI'O Y4Y€Ta — JJIsA BOEHHOOOS3aHHBIX U JiaL, nmoauIe)Kamux BOUHCKOMY
yuery;

— JOKYMCHT 00 06pa3OBaHI/II/I, (¢} KBaJ'II/I(bI/IKaI_II/II/I WM HaJWYUM CHELUAIbHBIX 3HAHUNA — IIpH
MOCTYIIJICHHUU Ha pa60Ty, Tpe6yfomy10 cnenuaabHbIX 3HAHUN MU CIIeIMaIbHOM ITOATOTOBKH.

JIOTIOSTHUTENBHO K BBIIEYKa3aHHBIM JIOKyMEHTaM PaOOTHUK MPEAOCTABISAET:
— cBuJeTenbCeTBO 0 mpucBoennn MHH (ipu ero Hannuuu y paboTHUKA).

2.3.2. TIlpu odopmnennn paboTtHuka Ha pabory PabGoromarenmem  3amoyiHSIETCS
yHuuipoBanHas ¢opma T-2 «JIuuHas kapTouka pabOTHHKa», B KOTOPOM OTpakaroTcs
CJIeAYIOIIMEe aHKeTHbIE U Ouorpaduueckue JaHHble pabOTHUKA:

— obmue cBeaenust (P.M.O. paboTHHKa, AaTa pOXKIEHUS, MECTO POKICHUS, IPAKIAHCTBO,
obpasoBanue, npodeccus, cTax padoThl, COCTOSIHUE B Opake, MacoOPTHHIEC TAHHBIE);

— CBEJCHUSA O BOUHCKOM YYETE;

— JaHHBIC O TIpHEME Ha paboTy;

B nanpHeiinem B INYHYIO KapTOUYKY BHOCSTCS:

— CBEJICHUS O MEePEBOIaX Ha APYTYIO paboTy;

— cBeAeHus 00 aTTeCTallH;

— CBC€ACHUA O INOBBIIIICHUU KBaJ'II/I(l)I/IKaHI/II/I;

— CBEJICHUS 0 MPOQPECCHOHATHHOMN MEePEnor0OTOBKE;

— CBeJIeHUs 0 Harpajax (MOOIIPEHUsIX ), TOYETHBIX 3BaHUSX;

— cBeJIeHHs 00 OTITyCKax;



— CBCACHUA O COLIMAJIbHBIX T'apaHTUAX;
— CBCACHUA O MCCTC KUTCJIbCTBA U KOHTAKTHBIX TCJIC(bOHaX.

2.3.3. Y Paboroaarens co3Mar0TCs U XPAHATCS CIIEAYIONINE TPYIIIBI JOKYMEHTOB, COJIEPIKaIIne
JJaHHBIE O paOOTHUKAX B €IMHUYHOM WJIM CBOJIHOM BUJIE:

2.3.3.1. JloKyMeHTBI, CcOJCpKalue IepPCOHATbHBIC JaHHbIE PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COIIPOBOKAAOIINE Tpo1iecc 0pOpMIICHHS TPYIOBBIX OTHOIICHUH NpU MpHeMe Ha
paboTy, nepeBojie, YBOJbHEHNHU; KOMIIJIEKC MAaTEpUalIOB 110 AaHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEJICHUIO coOeCceOBaHM ¢ KaHAMIATOM HA JIOJDKHOCTB; MOJJIMHHUKA U KOIIMU TPUKA30B
[0 JMYHOMY COCTaBY; JIMYHBIC JieJla U TPYAOBBIE KHIDKKM PAOOTHUKOB; JieNa, COJepiKalie
OCHOBaHHUS K IPHUKa3zy IO JIMYHOMY COCTaBYy; J€ja, COJAEprKallle MaTepuaibl aTTeCTallUU
pabOTHUKOB; CIIY)KEOHBIX paccielOBaHUM; CHPaBOYHO-UH(OPMALMOHHBIA OAaHK JAaHHBIX IO
nepcoHany (KapTOTEKH, XypHabl); TMOJUIMHHUKKA W KOMNWU OTYETHBIX, AHAIUTUYECKUX H
CIIPaBOYHBIX MAaTEpHAJIOB, IE€peAaBaeMbIX pPYKOBOACTBY OpraHuzanuu, pyKOBOJIUTEISAM
CTPYKTYPHBIX MOJApa3JelieHuii; KOMUU OTYETOB, HANPABISEMBbIX B TOCYAAPCTBEHHBIC OpraHbl
CTATUCTUKH, HAJIOTOBbIE WHCIEKIIMHM, BBIIIECTOSIINE OpraHbl VYIOPABJICHHS W APYTrHe
YUPEXKJIEHUS).

2.3.3.2. JlokyMeHTAaIHs 110 OPraHUu3aIluK paOdOThl CTPYKTYPHBIX MOIpa3ieicHui (TI0JI0XKEHUS O
CTPYKTYPHBIX nmoapasaCICHUAX, JOJIZKHOCTHBIC HHCTPYKIUU pa6OTHI/IKOB, IIPpUKAa3bI,
pacnopsKeHMsl, yKa3aHusi pyKkoBoJcTBa OpraHuzanun); JOKYMEHTHI 110 TUIAHUPOBAHUIO, YUETY,
aQHAJIM3Y ¥ OTYCTHOCTH B YACTH pabOTHI ¢ IepcoHaioM OpraHu3aiuu.

3. Coop, 00padoTKa U 3aIMTA NEPCOHATbHBIX JAHHBIX
3.1. [Topsimok momydeHus: NepPCOHANBHBIX JaHHbBIX.

3.1.1. Bce mnepcoHanbHble AaHHble paboTHUKa PaboTomarenio cienyer mMmoyiyyaTb y HEro
camoro. Ecnu mepcoHanbHble JaHHbIE paOOTHHKAa BO3MOXHO MOJYYHUTh TOJNBKO y TpPEThEi
CTOPOHBI, TO paOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JIOJKHO OBbITh
NOJYy4eHO NHCbMEHHOE corjacue. J(oJKHOCTHOE JHUI0 paboTojmaTens AOIKHO COOOLIUTH
pabOTHUKY O IIeNsAX, MPEANoJiaraéMblX UCTOYHMKAX M CIOco0ax MOJYYEHHs MEepPCOHAIbHBIX
JaHHBIX, a TaKXKC O XapakKTepe MNOAJICKAINNUX IIOJTYUYCHUIO TICPCOHAIBHBIX JaHHBIX H
MIOCJIEICTBHSIX OTKa3a pabOTHUKA JIaTh MMChMEHHOE COTIIache Ha UX MOJTyYeHHE.

3.1.2. PaGoromarens He HMMeeT MpaBa MONy4aTh M 00pabaThIBaTh MEPCOHANbHBIC JTaHHBIC
pabOTHMKAa O €ro pacoBOW, HAIMOHAJIBHOW MPUHAIJICKHOCTH, TOJUTHYSCKUX B3IIISAAX,
PENUTHO3HBIX WU (PritocoPpckux yOexIeHusX. B ciydasx, HEMOCPEJACTBEHHO CBSI3aHHBIX C
BOIPOCAMH TPYJIOBBIX OTHOLIEHUM, B COOTBETCTBUM cO CT. 24 Konctutyuuu Poccuiickoit
Oenepannu paboToAaTenb BIpaBe MOJydaTh W 00pabaThiBaTh JaHHBIE O YACTHOM KU3HU
paboTHUKA TOJIBKO C €0 MUCEMEHHOTO COTTIACHS.

O6paboTka ykazaHHBIX IEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB pabOTOIATENIEM BO3MOKHA TOIBKO
¢ uX corjacus Jubo 0e3 MX corjacusi B clydasx, mpeaycMoTpeHHbIx cT. 10 demepanpHOTO
3akoHa oT 27 uronst 2006 1. Ne 152 —D3 «O nepcoHanbHbIX JaHHBIX)



3.1.3. PaGoronatens BIpaBe o0padaThiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHHUKOB TOJBKO C UX
HMHCEMEHHOTO COTJIacHsl.

3.1.4. [lucemenHoe coriacue pabOTHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIIOYATh B ceOsl:

— (hamunuro, UMs, OTYECTBO, JaTa U MECTO POXKICHUS, aJpec (PaKTUUECKOTrO MPOKUBAHUS
U aJgpec perucrpanuu CyObeKTa NEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHHMS O JaTe€ BbIAAYM YKa3aHHOIO JIOKYMEHTa |
BBIJIaBIIIEM €ro OpraHe, HWHBIC CBEACHUS, HEOOXOMuUMBbIC JUIsi BHECEHHS HH(OpManuu B
KaJpOBbIE€ IOKYMEHTBI
— HaMMEHOBaHHME W aapec PaboTomarens, moiydaromie coriache CyObeKTa MepCOHATbHBIX

JTAHHBIX;
— 11e7b 00pabOTKH MEePCOHATBHBIX TAaHHBIX;

— MepedyeHb NEePCOHAIbHBIX JAaHHBIX, Ha 0OpabOTKYy KOTOpBIX JaeTcs corjiacue cyOobekTa
HEPCOHAIbHBIX JaHHBIX;

— IICPCUCHb HeﬁCTBHﬁ C HCPCOHAJIBHBIMH OAaHHBIMHU, Ha COBCPHICHUC KOTOPBIX JACTCA
coriacue, oOIiee ONUCaHWE HCIONb3yeMbiXx Paboromatenem  crmocoboB  00pabOTKH
HIepCOHAJILHBIX TaHHBIX;

— CpOK, B TCUCHHUC KOTOPOI'O HeﬁCTByeT corjiacuc CY6’LeKTa MNECPCOHAJIBHBIX OAaHHBIX, a
TaKXe CI10co0 ero OT3bIBa, €CJIM HHOC HEC YCTAHOBJICHO Q)eaepaanmM 3aKOHOM,

®opma 3asBIIEHUS O COrJacM pabOTHHKA Ha MOJyuyeHUe U 00pabOTKy MepCOHANbHBIX JAaHHbBIX
cM. B [Ipunoxenun Ne 1 k Hactosmemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOMUX CITydasx:

1) 06paboTka MepCOHANBHBIX JaHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpynoBoro kojekca PD
WIM HWHOTO (elepaibHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeNlb, YCJIOBHS TONTYYECHUS
NEPCOHATIBHBIX OAHHBIX W KpPYyT CY6'I>GKTOB, IMCPCOHAIIBHBIC AJAHHBIC KOTOPBIX IIOAJICKAT
00paboTKe, a TAKKE ONMPEEIISIFONIETO MTOJTHOMOYHS pab0oTONaTeNs;

2) 00paboTka MEepCOHANBHBIX IAHHBIX OCYIIECTBIACTCS B IENSIX HCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTka TEepPCOHANBHBIX JaHHBIX OCYIIECTBISETCS IJS CTAaTUCTHUYECKUX WM HWHBIX
HAyYHBIX IIeJICH MPH YCIOBUU 00513aTeTFHOTO 00€3IMUMBaHKS TIEPCOHATBHBIX JTaHHBIX;

4) o6pa60TI<a MEPCOHATIBHBIX HaHHBIX HCO6XOI[I/IM3. JJId 3alllAThI )KU3HU, 300POBbI NI HUHBIX
JKU3HCHHO Ba’KHBIX MHTCPCCOB pa60THI/IKa, €CJIM MMOJTYYCHHE €0 COrjiaCus HEBO3MOKHO.

3.2. Ilopsinokx 06paboOTKH, epesadn U XpaHEeHHs IEPCOHATIBHBIX JaHHBIX.

3.2.1. PaGotHuk npenocrasiser Paboronatento 1octoBepHble cBeeHus o cede. PaboTomarens
IPOBEPSIET JTOCTOBEPHOCTh CBEIEHU, CBEpsis NaHHbBIE, MPEJOCTaBICHHBIE PAOOTHHKOM, C
UMEIOIIMMHUCS Y paOOTHHKA JOKYMEHTaMH.



3.2.2. B cootBetcTBUU CO CT. 86, r11. 14 TK PO B nemnsix obecrnieyeHus mpas u cBOOO] 4eI0BEKa
U rpaxnannHa Pabotomatens mpu o0pabOTKE NMEPCOHAIBHBIX JAaHHBIX PAOOTHHKA OJIKHBI
cOOJTII0/1aTh CIEAYIONIHNE O0IIe TPeOOBAHUS:

3.2.2.1. O6paboTKa epCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISITHCS UCKIIOUYUTEIHHO B IEIISX
oOecrieyeHHsT COOJIOACHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJCHCTBHS
pabOTHUKAM B TPYJOYCTPOUCTBE, 00yUEHHUH U TIPOJIBUKCHUU 110 CITy»K0Oe, 00eCIIeUeHUs JIMIHON
0e301acCHOCTH PaOOTHHUKOB, KOHTPOJS KOJIMYECTBA M KA4eCTBa BBIOJHSAEMOW pabOTHI H
o0ecrieYeHHs COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpeaeneHnn o0beMa U COAEpKaHUs, 00padaTHIBAEMbIX IMEPCOHATBHBIX JaHHBIX
PabGoTtonmarens momkeH pykoBoxacTBoBaThcsi Koncturyrnuend Poccwmiickoit  ®Denepanuu,
TpynoBsiM KoiekcoM Poccuiickoit denepanuu 1 HHBIMU (helepaIbHBIMUA 3aKOHAMH.

3.2.2.3. Ilpu NpuHATHU PEIICHUM, 3aTPardBalOIIMX MHTEpechl paboTHUKa, PaboTomarens He
UMEEeT TpaBa OCHOBBIBAThCS HA TMEPCOHAIBHBIX JIAHHBIX pPAOOTHHKA, MOJTYYEHHBIX
UCKIIIOYUTENFHO B pe3yjibTaTe HMX aBTOMATH3MPOBAHHOW OOpaOOTKM WM 3JIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. 3ammTa nepcoOHANbHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO MX HCIOIB30BaHUS
Wwin yTpathl obecrnieunBaercs Paboronarenem 3a c4eT ero CpeliCTB B MOPSIKE, YCTAHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKM W MX MPEACTaBUTEIN JODKHBI ObITh O3HAKOMIJIEHBI IOJI PACIMCKY C
JokyMeHTamMu PabGortonatens, ycTaHaBIMBAIOUIMMH MOPSJIOK OOpabOTKM TEepPCOHATbHBIX
JaHHBIX paOOTHUKOB, a TaK)Ke 00 UX MpaBax U 00A3aHHOCTSAX B 3TOW 00JIACTH.

3.2.2.6. Cornacue Ha 00pabOTKY NMEPCOHATBHBIX JAHHBIX MOXKET ObITh OTO3BAaHO PAOOTHUKOM.
Bo Bcex cnmywasx oTka3 paOOTHHMKa OT CBOMX TIpaB Ha COXpaHEHHE W 3aIIUTy TalHBI
HEJICHCTBUTEIICH.

4. Ilepenaya u XpaHeHUe NEePCOHATbHBIX JAHHBIX

4.1. Tlpu mepenaue mepcOHAIBHBIX JaHHBIX paboTHuKa PaboTomarens AoKeH coOar0aaTh
clieAyrome TpeOoBaHus:

4.1.1. He coobmaTh nepcoHanbHble JaHHbIE paOOTHHKA TPEThel CTOpoHEe 0e3 MHCbMEHHOTO
cornacusi paOOTHHKA, 3a MCKIIOYEHHEM CIy4yaeB, KOrJa 3TO HEoOXO0IuMO B IIENsX
NPEIYNpPEexIeHUS YIPO3bl )KU3HU U 3J0POBBI0 PaOOTHHUKA, a TAKXKE B CIIydasiX, yCTaHOBICHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He COO6H_IE[TL NEpCOHAILHBIC NAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX MLCIAX 0e3 ero
NUCBMCHHOT'O  COorJjiacus. 06pa60TKa NEPCOHAJIBHBIX  JaHHBIX pa6OTHI/IKOB B IHOCIAX
MMPOABHIKCHUSA TOBApPOB, paGOT, YCIYyr Ha PbIHKEC MYTEM OCYHICCTBJICHUSA IIPAMBIX KOHTAKTOB C
MNOTCHIMAJIbHBIM HOTpC6I/ITCJ'IeM C NOMOIINbKO CPEACTB CBA3HU OOIIYCKACTCA TOJBKO C €ro
npeaABapUuTEIIbHOTO COTIacus.

4.1.3. O6s13aTh B NMCbMEHHOM BUJIE JIHII, TOJYYHMBIIUX MEPCOHATBHBIC TaHHBIE paOOTHHKA, O
TOM, YTO 3TH JIaHHBIE MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LIEJSIX, ISl KOTOPBIX OHU COOOIIEHBI,



U TpeOOBaTh OT ATHX JHI[ MOATBEPXKACHHUS TOTO, YTO 3TO NpaBWiIO cobmoneHo. Jluia,
MOJIYYMBITHE  TIEPCOHAJBHBIE  JaHHBIE  pPaOOTHHMKA, OO0s3aHBl  COOMIOJATH  PEXKHUM
KoHpuneHmanpHocTH. JJanHoe [TonoxxeHune He pacnpocTpaHseTcss Ha 00MEH MePCOHATbHBIMU
JTAHHBIMH PaOOTHUKOB B MOPSIIKE, YCTAHOBICHHOM (ellepaibHBIMHU 3aKOHAMH.

4.1.4. OcymecTBIATh Mepeaavy nepcoHaIbHBIX JaHHBIX PaOOTHUKOB B Ipenenax Opranu3zanuu
B COOTBETCTBUU C HacTosuM [lonoxxenuem.

4.1.5. Pazpematb J0CcTyn K TNEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO CIEIUAIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, [IPH 3TOM YKa3aHHBIE JIULA JOJIKHBI UMETh MPABO MOIY4aTh TOIBKO
T€ MepCOHaJbHbIE JaHHbIE PAOOTHHMKA, KOTOpPhIE HEOOXOAMMBI JIJISl BBHIOJHEHUS KOHKPETHOM

GyHKIIHH.

4.1.6. He 3ampammBarh HHGOPMALIMIO O COCTOSIHUH 3/10pOBbs paOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEICHHI, KOTOpPBIE OTHOCITCS K BOMNPOCY O BO3MOKHOCTH BBIMOJHEHHUS] PAOOTHHKOM

TPYAOBOH (YHKIUH.

4.1.7. IlepenaBaTh NepcOHANIbHbIE JaHHbIE pPAOOTHHKA TMPEIACTABUTENSIM pPaOOTHUKOB B
nopsiaKe, ycTaHOBIeHHOM TpynoBeiM KoaekcoM Poccuiickoit denepanuu, 1 orpaHUYUBATE ITY
MH(OPMALIMIO TOJIBKO TEMU MEPCOHATBHBIMU TAHHBIMU PAOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITMIOJTHEHHS YKa3aHHBIMU MPEJCTABUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCIOJIb30BaHHUE NIEPCOHANBHBIX JaHHBIX PAOOTHUKOB:
4.2.1. [lepconanbHble TaHHbIe pAOOTHUKOB 00padaThIBalOTCs U XpaHarcs y Pabotonarens.

4.2.2. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh IOJyYE€HBI, IPOXOJIUThH JaJIbHENIITYIO
00paboTKy U INepenaBaThcs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTEIISX, TaK U B AJIEKTPOHHOM
BUJE — JIOKAJbHOM KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOH IPOrpaMMe, HCIOJb3yeMOU
Paboronarenem.

4.3. Ilpu mony4eHHUH MEpPCOHANbHBIX JTAHHBIX HE OT pabOTHHMKA (3a MCKJIIOUYEHUEM CIIy4aesB,
€ClIM TEepCOHAJbHbIC JaHHblEe OBUIM TPEAOCTABICHBI pPabOTONATENI0 Ha OCHOBAaHHUH
(denepaabHOrO 3aKOHA WM €CJIM MEPCOHAJbHBIE JaHHBIE SBISIOTCS OOIIEAOCTYIHBIMH)
paboTosatens A0 Hayajla OOpabOTKM TaKUX MEPCOHAIBHBIX JaHHBIX O0053aH IMPElIOCTaBUTh
pabOTHUKY CIeIYIONYI0 HH(OpMaIHIO:

— HauMeHoBaHue ((pamMuns, UMs, OTIECTBO) U aJpec orepaTopa Uik ero MpeACTaBUTEIS;
— 11e51b 00pabOTKM IEPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— TIpeAnoaraéMpie MoJIb30BaATEH MEPCOHATBHBIX JaHHBIX;

— yCTaHOBJ'IeHHI)Ie HAaCTOAIITUM (De,llepaHBHI)IM 3aKOHOM npaBa pa6OTHI/IKa.

5. JlocTyn K nepcoHaJbLHBIM JaHHBIM PAa0OTHUKOB

5.1. [IpaBo mocTyna K mepCcOHANbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— PykoBoauTens Opranvsalyu U €ro 3aMeCTUTENH;

— PaGoTHuKHM OoT/HENA KaIPOB,



— PaGotHuku Oyxranrepuu;

— PykoBoaurens ciyxObl 6e30macHocTH (MH(GOpMAKA O (PAaKTHUYECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIE TeNe()OHBI paOOTHUKOB);

— PabotHuku cexperapuara (mHGopMaius o GaKTUIECKOM MECTE MPOKUBAHUS U KOHTAKTHBIE
TeneoHbl paOOTHUKOB);

— PYKOBOJUTENHM CTPYKTYPHBIX MOAPA3CICHUN MO HAIMpPaBICHUIO ACSATEIBHOCTU (JOCTYN K
MEPCOHAIBHBIM JIAHHBIM TOJIBKO PAOOTHHKOB CBOETO MOIPA3/ICIICHN).

5.2. PabOTHHK HMMEET MpPaBo:

5.2.1. Honyanb JOCTYII K CBOUM II€PCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMHU, BKIOYasd
[IpaBO Ha 663B03M€3,Z[HOC MIOJIYUYCHHUC KOIIMH J1r000ii 3aI1ucCu, co,uep;xameﬁ IICPCOHAJIBHBIC
JaHHBIC pa6OTHI/IKa.

5.2.2. Tpe6OBaTI> oT Pa6OTOI[aTCJ'I$I YTOUYHCHUA, HUCKIIFOYCHHUA HJIM HCIIPABJICHUS HCIIOJHbIX,
HCBCPHLBIX, YCTApCBUINX, HCIAOCTOBCPHBIX, HC3dKOHHO IOJYYCHHBIX HIIM HC ABJIAOIINUX
HeO6XO,I[I/IMI>IMI/I JJIA Pa6OTO,Z[aTCJ'IH IICPCOHAJIBHBIX JaHHbIX.

5.2.3. Ilonyyats ot PaboTonarens

— CBCACHUA O JIMLAX, KOTOPBIC UMCHOT JOCTYII K IICPCOHAJIBHBIM JAHHBIM HJIM KOTOPBIM MOKCT
OBITh npeaoCTaBJICH Takoi AOCTYII;

— TIepedeHb 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U UCTOUYHUK MX MOJTYYCHUS;
— CpPOKH 00pabOTKH MEPCOHATBHBIX JaHHBIX, B TOM YHUCIIE€ CPOKH UX XPAHEHUS;

— CBEJICHHSI O TOM, KaK¥e FOPUIUICCKHIE ITOCIICCTBUS I paOOTHHKA MOXKET TIOBJIEYh 3a COOOU
00paboTKa ero NepCOHaNbHBIX JIAHHBIX.

5.2.4. TpeboBarb u3Bemenus Paboronarenem BceX JIUL, KOTOPbIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HEIMOJIHBIE TIePCOHANBHBIE MaHHbIE, 000 BCEX NPOM3BEACHHBIX B HHUX
UCKITFOUEHUSIX, HCTIPABIICHHUSX FJTH JTOTIOJTHEHHSIX.

OO6>kaioBaTh B YIOJHOMOYEHHBII OpraH Mo 3aliure MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
WIN B Cy/neOHOM TOpsAKEe HEMpaBOMEpPHBIE NeWCTBHS Wiau Oe3neiicTBus Paboromarens mpu
00paboTKe U 3alIUTe ero NepPCOHATbHBIX JaHHbIX.

5.3. KomwmpoBaTh W JenaTh BBIMUCKUA MEPCOHATBHBIX JAHHBIX Pa0OTHUKA pasperraercs
WCKIIFOUHMTENIHHO B CITYKEOHBIX IeNsIX ¢ paspenieHus Pabotomarens.

5.4. Ilepenaua nHGOpPMAK TPETbEl CTOPOHE BO3MOXKHA TOJIBKO IIPU MHCBMEHHOM COIJIACUU
pPabOTHUKOB.

6. OTBeTCTBEHHOCTHh 32 HapylUIeHHe HOPM, PperyJupylomux o0padoTKy H 3alMTy
NEePCOHAJBHBIX JAHHBIX

6.1. PabOTHHKHM, BUHOBHBIC B HApPYLUICHUH HOPM, PETYIUPYIOMIMX MOJIydeHue, oOpaboTKy u
3aIUTY NEPCOHATBHBIX JaHHBIX PAOOTHUKA, HECYT NUCIHUILTMHAPHYIO, aIMUHUCTPATUBHYIO, U
MHYIO OTBETCTBEHHOCTb.



6.2. PabGoTonarens 3a HapylleHHE HOPM, PETYJIHPYIOIIMX TOJIy4eHHe, 0OpaboTKy M 3alluTy
MEPCOHATBHBIX JIAHHBIX PAOOTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.39, 13.11, 13.14 Konexkca 00 aaIMUHHUCTPATUBHBIX NpaBOHApYyIICHUSX Poccuiickoi
Odenepaniii, a TaKKe BO3MEIIaeT pPaOOTHUKY YIIepO, NPUYMHEHHBIM HEMPaBOMEPHBIM
HCII0JIb30BaHHUEM MH(pOPMAIIUH, COJACPIKAIICH IIEPCOHAILHBIC JaHHBIC pAOOTHHKA.



